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JOB DESCRIPTION
Personnel Office Use Only

Position No. {)~#P
Non-Classified --f
Classified

Exempt..!.. Non-Exempt-

POSITION TITLE: Dean, College of Education and Professor
I
i
I
I
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INCUMBENT EMPLOYEE: Vicki Gentry

EMPLOYEE CLASSIFICATION: _Instructional Faculty
-X..Administrative Faculty
_Other Faculty
_Other Unclassified
_Classified

FUNCTION OF WORK:
SUPERVISION RECEIVED:
SUPERVISION EXERCISED:

Academic and fiscal control of the College of Education
Direct from Provost and Vice President for Academic Affairs

Direct over all Department Heads, Budget Unit Heads, and other
faculty and employees assigned to the College

DUTIES AND RESPONSIBILITIES
% to Time Descri12.tion

100% Assume total academic and fiscal control of the College of Education. Serving as the
leader of this curriculum area by performing such duties involving creativity, public
relations, faculty development, curriculum development, promotion of programs, and in
general, the quest for academic excellence. Scheduling classes in a manner that will
achieve cost-effectiveness. Maintaining and enhancing the quality of the College by
strategic College planning. Supervise faculty members in their assigned functions and
work collaboratively with faculty and staff, in the development of and continuous quality
improvement of academic and student programming. Responsible for the fiscal and
personnel management and development of College personnel. Participate in managing
campus operations and resources, and help to establish priorities in the allocation of
available resources. Be involved in developing campus strategies, plans; setting goals
and objectives. Provide leadership for grant and developmental activities on behalf of
the College. Develop and support relationships between the College of Education and its
related professions. Assist in the development and implementation evaluation and
review systems for faculty, courses, and programs. Teach classes you are assigned in a
manner that will promote academic excellence. Advise and counsel students as
necessary. Create and maintain a positive, aggressive, student-oriented and caring
academic atmosphere. Serve as required on University committees. Represent the
College of Education and Northwestern State University in working relationships with
other University Colleges, departments and diverse public groups. Maintain a collegial
relationship with peers and colleagues through the University and community. Support
the President and the Vice President for Academic Affairs in carrying out their
responsibilities. Interact with alumni to raise funds for the College and University, and
to enhance the reputation of the College. Acknowledging and agreeing to comply with
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