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JOB DESCRIPTION

Personnel Offi~PositionNo. ,,() 3'
Non-ClassifiedJ
Classified

Exempt.J: Non-Exempt-

Director of University Libraries and Assistant professor

INCUMBENT EMPLOYEE: Fleming Thomas

EMPLOYEE CLASSIFICATION: _Instructional Faculty
X Administrative Faculty

_Other Faculty
_Other Unclassified
_Classified

FUNCTIONOFWORK: Totalacademicandfiscalcontrolof Library
SUPERVISIONRECEIVED: VicePresidentforAcademicAffairs
SUPERVISIONEXERCISED: Assignedfacultyand staff

% to Tilne

100%

07/01/2005

DUTIES AND RESPONSmn.rLlliS

DescriptiQn

1.
2.

A$Gun",- toI8I ~ ... &caI COII8IOIof die NSU W Library.
ServioI II die leader ., ... c:uniaIIua area. TbiI role ilJvo1vescreativity. public relations.
faculty developmeal. curriculum development. promotion of programs. and in general. the quest
for academic exceUeuce. We expect ootbing less dIaD becoming state. regional and national
leaders in die areas under your supervision.
~hMIlIi.. classes in a DW1IIeI'tIw will acbieve cost effectiveness.
Participating in all official Northwestern State University functions labeled as such by the
PresKIeut or Vice President (e.g.. coDllDellCeJlleDtregistration. faculty in-service. and any other
called meetinp).
Teacl1inI cIaues in a DW1IIeI'that will promote academic excellence.
Mainmini..,4O-bour workweek as required by University policy.
Advising aod counseliDgSIUdeuta.
ParticipadDa in scbolarly activities appropriate to your discipline or position.
Supervising faculty members in their assigned fuDcIioos.
Creating and rIUIinminil1l a positive, aggressive, s1Udent-oriented andcariog academic
atmospbere.
M'ainmini.., a collegial relationship with peen and coUeagues throughout die University.
Supporting die PresideDI. the Vice President for Academic Affain. and the Dean in carrying out
their responsibilities.
Ackoowled&in& and agreeiDg to comply with University of Louisiana System Board of
Supervison Co"V"'""tnry Time Policy. for uoclassified annual leave earninI employees.
AckDowledgiDg aDd agreeing to comply with those mamates of the CoDStituQon and
laws of the State of Louisiana which regulates the activity and employment of state
employees including but DOt limited to the "Code of Governmental Ethics-. LA R.S.
42: 1101 et seq-. and "Dual Office Holding and Dual Employment LA R.S. 42:61 et
seq-.

3.
4.

s.
6.
7.
8.
9.
10.

11.
12.

13.

14.


