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JOB DESCRIPTION

Personnel Office Use Only
Position No. OfS;U c.f

Non-Classified -K
Classified

ExemptX Non-Exempt-

POSITION TITLE: VICE PRESIDENT FOR EXTERNAL AFFAIRS
AND ASSISTANT PROFESSOR

INCUMBENT EMPLOYEE: JERRY PIERCE

EMPLOYEE CLASSIFICATION: _Instructional Faculty, _Research Faculty,
...x.Administrative Faculty, _Other Faculty,
_Part-time Instructor, _Other Unclassified,
_Classified

FUNCTION OF WORK: Major oversight and responsibility for the Alumni, Foundation,
Informational Services, Publicity, and Athletics for the University.

SUPERVISION RECEIVED: Direct from the President

SUPERVISION EXERCISED: Direct over all Directors, Department Heads, Budget Unit heads,
Supervisors and other employees assigned to the Departments under
his supervision.

DUTIES AND RESPONSIBILITIES

%of Time Descrip.tion

100% Responsible for oversight and development of a comprehensive and vitally active
alumni and foundation organization.
Responsible for oversight, direction, and development of university informational
services.

Responsible for oversight, direction, and development of a competitive athletic
program.
Teaching all assigned classes in a manner that will promote academic excellence
to the fullest extent. .

Participate in all official University functions.
Maintain office hours at times that will be accessible to your constituency and to
all members of the University community.
Create and maintain a positive, aggressive, student-oriented and caring atmosphere.
Maintain a collegial relationship with peers and colleagues throughout the University.




